PHONG GD&PT DONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS HOANG QUE Poc lap - Tw do - Hanh phiic

Hodng Qué, ngay 31 thang 12 néim 2022

KE HOACH HOAT PONG TUAN 18
( Tir 03/01 - 07/01/2023)
I. Panh gia cong tac tudn 17
1. Uu diém: '
- T6 chuce day-hoc, coi chidm kiém tra cubi hoc ky 1 nghiém tuc.

2. Ton tai ,

- Con 1 86 hoc sinh vi pham quy ché thi, giam thi da 1ap bién ban xit Iy.

IL. Cong viéc trong tim tuin.

-Ting cwong nén nép ky cwong, din chi trong trwong hoc; thwe hién cé hiéu
qui B) Quy tic ing xi¥ viin héa trong trudmg hoc. Thuc hién nghiém tic quy dinh day
thém - hoc thém . .

- Thue hi¢én KH day hoc tuan 18 theo KH GD nha trwong. Tiép tuc day bu
GDDP 7. Hoan thanh chwong trinh hoc ky 1, NH 2022-2023. ]

- Bbi dwong CM-NV theo ndi dung CV hwéng dan ciia cac cap

- T6 chirc tham gia thi KHKT cép thi xa.

- Ra soat ding ky TB day hoc t6i thiéu nim hoc 2023-2024 theo TT 38/2021/TT-
BGD vé cic danh muc thiét bi day hoc tbi thiéu cAp THCS. ,

1. Trién khai, chi dao va thue hién mgt s6 cong vin, KH ciia cic cap:

Coéng vian sd 331/UBND tinh VP ngay 21/12/2022 V.v thdng bdo vin ban méi ban
hanh; Théng tu sé 17/2022/TT - BGDDT

Cong vin s 1508/PGD ngay 22/12/2022 Vv ting cudng cong téc quan 1y, chén
chinh hoat dong day thém, hoc thém trén dia ban thi xa

Céng vin s6 3657/SGD GDTXMN - V/v khai théc va sir dung tai liéu “Huéng dan
xdy dung x4 héi hoc tap

Céng vin s6 1528/PGD ngay 17/12/2022 V/v trién khai cudc thi “An toan giao thong
cho nu cudi ngay mai” danh cho hoc sinh va gido vién trung hoc co s& nim hoc 2022-2023

Cong vin S(f) 1536/PGD ngay 27/12/2022 V/v ké khai tai san thu nhip ndm 2022

Cong van s6 315/UBND KH ngay 26/12/2022 K¢ hoach T chirc thuc hién cong téc
chinh trang, trat tu do thi va cdc hoat dong “Mung Déang - Mimg Xuén” Quy Mao 2023

_ Cong van s6 1531/PGD ngay 27/12/2022 K& hoach T4 chirc Hoi nghi So két hoc ky I
va trien khai phuong huéng, nhiém vu hoc ky IT nam hoc 2022 - 2023

Huéng dan s6 01/BTC KHKT ngay 28/12/2022 Huéng din V& viéc té chire cudc thi
Khoa hoc ki thuét hpc sinh trung hoc co s& nim hoc 2022-2023

Thong bao s6 3788/SGD TB ngay 30/12/2022 Théng béo két luan Kiém tra nhiém
vu ¢dng tdc Van phong nam 2022

_ Cong van s6 3737/SGD KHTC ngay 27/12/2022 V/v ra soét nhu ciu mua sim trang
thiét bi day hoc toi thiéu ndm hoc 2023-2024

2. Cong tac chuyén mén:

- Thyc hién KH day hoc tuan 18 theo KH GD nha trudng.

- Cap nhdt cic loai ho so so sach theo ding quy dinh,

- Tiép tuc huéng din hoc sinh tham gia cugc thi IOE cac cép tiép theo.

- Ti€p tuc 6n luyén ddi tuyén vo cb truyén

- Tang cudng khai théc sir dung c6 higu qua thiét b, dd dung day hoc.




- Ra soat chuong trinh day bu nghiém tic hiéu qua. Hoan thanh chuong trinh
hoc ky 1, NH 2022-2023.
- GVBM hoan thanh cdp nhit diém TBm trén smat trude 16h ngay 04/1/2023
3 Cong tac lao dong-V¢ sinh truong 16p:
- Tiép tuc thuc hién lao dong chuyén
4. Cong tac khac
4.1 Poan- doi
- Tuyén truyén phat thanh mang non vé 2K va ATGT, phong chéng BLHD, nén nép
nha truong.
- Tiép tuc tham gia cdc cudc thi truc tuyén theo tuan, cac HD sinh hoat duéi c& theo
KH. Té chirc cac chi doi tham gia thi ATGT cho nu cudi ngay mai.
-Trién khai KH tét sum vay 2023.
4.2 GVCN
- Phé bién tuyén truyén téi PH néng cao trach nhiém quéan 1y con em minh trong céng
tac phong chdng dich bénh, ATGT, phong chdng tai nan thwong tich va PC dudi nudc,
phong chdng bao luc hoc dudng va sir dung mang XH.
- C6 mat tai 16p Chu nhiém lac 6h45 *én dinh tinh hinh 16p nam bét kip thoi tinh hinh
cua 16p minh, theo ddi va bdo cédo nha trudng ngay khi c6 truong hep hoc sinh bét thuong
- Phéi hop véi GVBM sat sao viée hoc tap ctia HS 16p CN.
- Hoan thanh téng hop PTBm HK 1, du kién XL hanh kiém HS 16p CN xong truéc 12
truge 12h ngay 05/1/2023, hop HD xét HK HK1 NH 2022-2023 cho HS.
- Chuén bi ND hop PH HS cuéi HK1, NH 22-23, tb chirc cho HS ky cam két theo KH
s6 315/KH UBND TX.
4.3. BPVP (b/c Mac Nga)
- Phu trach toan by khu vuc rira tay, vé sinh ctia hoc sinh (xa phong, nudc rira tay,
gidy lau tay ). Thuong xuyén kiém tra khu virc nay va bao céo vé BGH.
4.4. GVTB:
* Bubi sang:- Téng 1 B/c Nir va khu nha mdéi, Téang 2 P/c Yén
* Budi chiéu: Theo lich nha truong da phén cong céac budi chiéu trong tuan.
- GVTB ¢6 nhiém vu kiém tra giam sat nén nép day hoc. KT vé sinh cac KV céc 16p
dugc phén cong.
. - Theo dbi SS cac budi hoc. KT né nép hoc tap ciia HS. Nhic HS tan truong hét méi
VE.
4.5. Cong tac truc truong
- Truc cong trudong: P/c Thing (Thi 2,3), B/c Hung (Thit 4,6), B/c Duy (Tht 5,7);
5. Vé CSVC:
- Hoan thanh mét s bang biéu, chinh trang trudng 16p theo KH s6
- Ra soat CSVC nha trudng chuan bi cong tac ban giao trong thoi gian nghi tét am
lich.
6. B Phan Y té- Thu vién
- Phéi hop v6i Tram y té phudng trong cong tic phong chdng dich bénh covid 19, cac
dich bénh theo mua
- Kiém tra cong tac VS va tu sach 16p hoc tai cac 16p hoc
- Hoan thanh hé so yté, hd so thu vién
7. Bo phan CNTT:
-Cép nhat phan mém Smat theo CV huéng dan cia SGD
8. Ché d$ chinh sach:



- GV hoan thanh bang ké thira gio hoc ky 1, NH 2022-2023 nop TCM; TCM ndp vé
nha truong trude 7h ngay 05/01/2023.

- CB-GV-NV chu dong guri don xin tang lwong hoac tham nién vé BPVP

- GVCN két hop voi két toan ra soat ché d6 chinh sach cho déi tuong HS dugc hd trg
HP, HS nghéo, HS c6 HCKK nhan qua tét 2023

9. Cong tac kiém tra:
- Kiém tra cap nhét sb dAu bai, cap nhit viéc sir dung TB-dd ding DH, cap nhat diém.

10.Cong viéc cu thé:
Thoi Noi dung cong viéc Chi dao Thue hién
gian
- Trién khai KH tuén va cc CV chi dao clia céc cap
03/01 - Day hoc theo ké hoach nha trudng. Ra soat HT Theo KH
dén chwongtrinh td chire day bu nghiém tic, hiéu qué Theo KH
07/01 - Tang cudng khai thac st dung c6 hiéu qua thiét bi,
dd dung day hoc.
- Cap nhét,hoan thanh cac loai hd so, sb sich theo
quy dinh.
03-07/01 | - Cép nhit va hoan thién s6 muon TB-PD day hoc HT GV, T6 CM
- Kiém tra cp nhat sb dau bai viéc sir dung TB-PD
day hoc
04/01 | -GVBM hoan thanh diém trén Smat( trudc 16h) HT GVBM
05/01 |-GVCN hoan thanh diém TBmhk1, du kién danh HT GVCN
gia XL HS(K6,7 theo TT22; K8,9 theo TT58 va 26)
04-06/01 | - Kiém tra cap nhét diém trén Smat HT GVBM,GVCN
-14h30p: Hop HP danh gia XL HK cubi ky 1 cho HT CB-GV-NV nha
HS truong
05/01 | -15h30p: Hop t6 CM:
+Ra soat diang ky TBDH tbi thiéu NH 2023-2024.
+Binh xét thi dua cudi HK1, NH 2022-2023.
-Séng: GVTB bao cdo danh gia két qua truc ban vé HT GVTB tuan, TPT
07/01 | d/c TPT Boi Poi
- Ttr 14h30: hop ban dai dién CMHS nha trudong BGH, GVCN, ban
- T 16h00 phut: hop phu huynh céc 16p dai dién CMHS

Luru y: 1.K¢é todn ra soat ché d6 chinh sach cho CB-GV-NV- NLD va HS nha trudng.
2. BPVP truc CV va bao cdo kip thoi, ding thoi gian theo cac ND cong vin huéng dan.
3. Lich truc trudng: Truc lanh dao d/c Dung
BPVP: Nghi thang 01 thtr 7: B/c Thanh, Thao; nghi thir 6: B/c Nga
4. Lich c6 thé didu chinh, thay dbi khi ¢6 c6ng viéc ctia Nganh hodc dot xudt ctia nha

truong.

Noi nhin: /,- :{'f.\ 5 HIEU TRUONG
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- Luu: VP, Cong TTPT trudng.
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