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PHONG GD&DT PONG TRIEU ~ CONG HOA XA HOI CH U NGHIA VIET NAM
TRUGNG THCS HOANG QUE Péc lap — Ty do — Hanh phuc

S6: 7¢5 /QD-TrTHCS

Dong Trieu, ngay 11 thang 12 nam 2021

QUYET DINH
Vé viéc diéu chinh phan cong nhiém vu cho cin bd, gido vién, nhan vién
Niam hoe 2021-2022

HIEU TRUONG TRUONG THCS HOANG QUE

Cén cir Thong tie s6 32/2020/TT-BGDDT ngéy 15 thang 9 nam 2020 cia Bo Gido
duc va dao tao ban hanh Diéu Ié trieong trumg hoc co 50, triromg trung hoc P‘hf; thong va
tricong pho thong co nhiéu cap hoe;

Can cir Thong tir 6 15/2017/TT-BGD&DT ngay 09/06/2017 cua Bo foiﬂ duc va

=

Do tao vé viée sira doi va bé sung mét so dieu quy dinh vé ché do lam viée doi voi gigo
vién pho thong;
Céin cit chiee nang, nhiém vi, quyén han cua Hi¢u tricang trong nha truong; Xet
ndng liee va kha ndng cong tac cua cdn bo, gido vién, nhan vien. .
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Pitu 1. Phin cong nhiém vy cho cin b, giao ién. nhin vién trong nha trudong ndm )

hoe 2021-2022 (c6 phin cong didu chinh cu thé kém theo tir ngay 13/12/2021).
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Pieéu 2. Can b, gido vién, nhan vien rong nhé truémg cin cir vao nhiém vu cy the
duoe phin cong ¢ trich nhi¢m xiy dimg ké hoach hoat dong va thye hién ké hoach cho phu
hop véi dae thi cong vige duge giao,
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Pidu 3. Cac 6ng (ba) rong Ban lanh dao, cac 10 chuyén mén, céc to chic doin thé
trong trudng va cac thinh vién tai Piéu 1 chju trach nhi¢m thi hanh quyét dinh nay. {_‘.Iuyét
dinh ¢6 hiéu lye ké tir ngay ky.
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pHAN CONG NHIEM VU . "
CAN B0, GIAO VIEN, N VIEN NHA TRUON
.- NAM HOC 2021 - 2022

: . s /QP-TrTHCS ngdy !
(Kem theo Quyet dinh SE'H g-:ggmfﬂﬂg THCS Hﬂ{?ﬂg QHE) » L .
I. Nguyén tic phin cong va thue hi¢n cong tac cua .l'ht?tl tTﬁﬂg vil edc pho

Hiéu trudmg, can bd, gido vién, nhén vién fruomg THCS lf:lnallg Qfle. - :

| Hioa truom thue hién chitc ning, nhiém vy, quyen ban €4 S e e
Di%u lt:f Truf.mg trung h@ﬂ ¢o sO. tm'f:mg trung hgc phﬁ lhﬁl’lg va tﬂfb'ﬂg phﬂthong coO nhiéu
cAp hoc( theo TT 32/2020

2. Phé hiéu truong gitp Hiéu trudng chi -
duoc Hiéu trudng phan cong: dugc sir dung quyén han clia Hi¢u trutng de gidi quyet cac
cong viée khi Hiéu truéng cho phép, chiu trich nhi¢m trude phip luat vi truGe HiGu
trirémg vé cic quyét dinh ciia minh. Déi véri ciic viin dé quan trong, €O lién quan dén nhiéu
linh vye, phirc tap hay nhay cam cdn xin ¥ kién cua Higu truémg trirdre khi q“}'ét dinh.

3. Ngoai céc nhiém vy, linh vyc cong tac cy thé dugce phin cong pho higu truong

thirc hién mot s6 nhiém vy khac do Hi¢u truémg phin cOng.

4. Trong qua trinh gidi quyét cac cong viée Pho hi¢u trudmg phoi hop trao dbi voi
trudng cdc doan the, 10 trudmg chuyén mon trong nha truimg va hd trg nhau ddm bao moi
hoat dong cia nha trudmg duge thye hign ding theo ké hoach va dat hiéu qua cao. Trong
trudmg hop khong 1!1-3!13 nhit duge ¥ kién khi xir Iy cong vige lién quan thi pho hiéu
trirdmg chi tri giai quyet cong vige bao cho Hiéu trudng xem Xet quyét dinh.

B s 5.' Khi c:i |1I‘1‘iém Vi {ml Ilriéu trudmg thiy cin trao doi tip thé sé td chic hop dot
xuit dé thong nhit ndi dung cong vige.

6. Sau khi tip hudn, du hop, lam vi¢e & cic nha trudmg, cdc co quan trong thi x4

(huyén) trong tinh hfn:u: sau khi di cong tac phd hi¢u truong can biao céo kip thai véi Hiéu
trudmg vé két qua, két ludn cua ngudi chi tri va y kién chi dgo cia céc dong chi lanh dgo cdp
trén, cac dé xuit cua co s& minh dén cong tic d6 néu co.

7. Cén bd, gido vién, nhdn vién gitp lanh dao chi dgo, thyc hi¢n tirng linh vire cong
tac dugc Hidu trudng phén cong; chiu trach nhiém trude phap ludt va trude Higu trudmg
vé cdc quyét dinh ciia minh trong viée chi dgo, thyc hién nhi¢m vu duoc giao. Ngodi chc
nhiém vu linh vyre cong tic cy thé duge phan cdng, cdn b, gido vien, nhin vién thuc hién
mot sé nhiém vy khac do Higu truémg phén cong. Trong qua trinh giai quyét cong viée
cén b, gi&o vién, nhin vién cin phoi hop hd trg va trao

I thang 12 nam 2021 cua Hi,

dao, thyc hi¢n timg linh vuc cﬁng tac
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doi voi nhau dam bao moi hoat dong ciia nha truémg thyc hién dung ké hoach va dat hiéu
qua.
Trong trudéng hop khong théng nhit duge voi nhau khi xir Iy cong viée thi cin bd,
giao vién, nhin vién dugc giao trach nhiém chinh dé giai quyét cong viéc va bdo cdo vdi
Hiéu truong xem xét quyét dinh.
I1.Phén cong cong tic cu thé cia Hiéu truéng va Phé hiéu trudomg
1. Dong chi Pinh Thi Ngoc Dung- Hiéu truéng . :
-Chiju trach nhiém trude phong GD&PT Déng Triéu va cic cip c6 thim quyen veé
toan b) hoat dong cia nha truong.
-Quan 1y va diéu hanh moi hoat déng ciia nha tnromg; t6 chirc chi dao trién khai cac
chu truong ciia Dang, Nha nude va cic cap ti CB, GV, NV, hoc sinh trong trudng.
- Chi dao, quan ly va giai quyét mot sé cong viéc chinh nhur sau:
+ Quan ly hanh chinh, tai chinh, tai san cla nha truomg.
+ Céc van dé lién quan dén hoc sinh (Chuyén di, chuyén den, Ky lugt...)
+ Chi dao céic td chirc, doan thé hoat dong theo chirc ning.
+ Cong tac thanh - kiém tra ndi bd truimg hoc.
+ Quan Iy ho so CB, GV, NV. :
+ Thye hién cic ché do chinh sach cua Nha nude doi véi gido vién, nhin vién, hoo
sinh; td chirc thyc hién quy ché din chi trong hoat djng cua nha trudmg.
+ Quan ly cong tac thi dua - khen thudmg.
+ Chi dao gido dyc dao dirc, phap ludt, cong tac Doan, Doi.
+ Té chirc chi dgo cic hogt ddng NGLL, hogt déng chuyén mon.
+ Chi dgo cong téc thu vién trudmg hoc., cong tic y 1€ trudmg hoc.
+ Tham gia sinh hogt t& KHTN. Phy trich chi dgo cic hogt ddng cia 16 chi nhiém.
+ Té chire chi dao xdy dyng cdc ké hogch vi thye hién cic hoat dong vé cong tac
gido dyc huéng nghiép, day nghe.
2. Péng chi Piing Thj Mai Qué- Phé Hifu truimg:
Phy trach va chi dao thye hién mdt 6 linh vyre nha truimg do Higu trudmg phin cong
cu thé nhur sau:
-Quan ly hoc sinh.
- Cong tac pho ciip GD.
-Quén Iy thye hign vé tic chuyén mén:Xay dung ké hoach hoat ddng vé cong
tac chuyén mon. Quén Iy, dicu hanh cic hoat dgng chuyén mon,
- Quan ly, kiém tra, nhin xét cdc logi ho so thude linh vire chuyén mén.
- Phy trach (mg dung cdng nghé thong lin trong nha trudmg.
- Ung dung CNTT trong day hoc, img dung cta phong hoc thang minh.
- Ung dung CNTT trong soan, duyét gido an trye tuyen.
-Quan Iy chi dao viée sir dung thiét bj d6 dung day hoc:
- Chi dgo viéc quin Iy vi khai thic s dung thiét bi day hoc. phong d6 ding
TBDH




Kidm tra. danh gia Kt qua su dung thiet bi. do dimg day hoe hang thang.
Chi dao cée ¢ong tae GDTC, lao dong v¢ sinh
- Phu trich theo doi CSVC, thiet bi nha trremg,
- Tham gia sinh hoat 16 KHXH, phuy trach chi dao hoat dong cta to KHXH
-Thay mit Hig¢u truong dicu lmnh cace hoat dong, giup Hiéu truong -=|J|| (quyet nhirng
cong vige, ky duyét cac van ban gui cap trén thuge linh vire phuy trach khi duge Higu truomg
uy quyen, hode khi Higu truomg di vang, t
- Chju trach nhi¢m ca nhan vé cde linh vue minh duge phu trach dong thoi chiu trach
nhiém cing Hiéu trirong trong céng tac quan ly nha truirng tride phong GD&DT va
cac cip co tham quyen.
I11. Phén cong cac bo phan chire ning trong nha trirong
1. 'I'ﬁ chuyén mon:
*T6 trwong chuyén mon
-Xdy dung va thuc hién Lf hoach hoat dong chung cua to, hudng din xay dung va
quan ly ke hoach c¢a nhan cua tb vién theo ké hoach day hoc. plmn phm chuong trinh va cac
hoat dong gido dyc khac cia nha trwdng; kiém tra don ddc moi to vién thue hién dung ke
hoach di dé ra, thao luan, nhan dinh tinh hinh va danh gia két qua gido duc hoc sinh thuge
pham vi cua to phu trach, ban bac c6 bién phép ning cao chat lugng toan dign,
-T6 chue boi dudng chuyén mén va nghi¢p vu: tham gia danh gia, }:n..p loai cac thanh
vién cia to theo quy dinh cua C huén nghe nghiép gido vién trung hoc va cdc quy dinh khac
hién hdﬂh

-T4 chire phong trao thi dua trong 10, nhin xét danh gia t6 vién d& nghi khen thuong va
ky ludt ddi vai to vien. To trirdmg chuyén mon quan ly 0 amh hoat to.
_Co trach nhiém phéan cong nguoi day thay khi ¢o t(:- vién nghi om €0 giay nghi cua
bénh vién hodc di cong tac co cong van diéu dong clia cac cap co tham quyén.
-Tham gia LUHE BGH tmnb cong tac kiém tra chuvén moén nghiép vu va chuyén dé cua
gido vién, nhdn vién: kiém tra cac hoat dong hoc cua hoc sinh.
* To pho chuyén mén
-Tham muu cho td truong trong viée xdy dung ké hoach va didu hanh thue hién ké
hoach t6.
-Soan thao, ghi chép, tong hop céc 56 lidu vé cdc hoat déng cua tn:) chuyén maon.
-DPiéu hanh cdc hoat dong chuyeén mon khi duge to trudng uy quyeén.
2.Gi4o vién giang day: Thue hién theo Diéu 1é trwong THCS va mot so viée sau;
- Day dung theo phan cdng chuyén mdn, ké hoach va chuong trinh day hoe (Theo
phén cong CM cu thé)

- Thue hién ding quy ché chuyén mon, quy ché hoat dong nha trirdng trén linh vire
cita minh phu trach.




-I'ham gia cong tac PCGD cua dia phuong
-Phoi hop véi céae t6 chire. doan thé, et thue hién nhém vu giao duc toan dién hoc

sinh
- Lich cue tham gia sinh hoat chuyén mén dé ning cao trinh dé chuyén mon, tay nghe.
~I'ham gia cac cong viée khéae khi duge BGH phin cong
(co danh sach cde thanh vién cia té kém theo)
3. Co cau 10 chuyén mon:
* To Khoa hoc tu nhién:
- T6 trwdng: Pham Thi Dan
- T6 phé: Nguyén Thi Thuy
* Td Khoa hoe xi hoi:
- T6 trwong: Nguyén Thi Phi Nga
- T6 phé: Nguyén Thi Thanh Huyén
- Phu trach cong tac tin bai.
4. Thar ky hoi dong: B/c Nguyén Thi Hai Yén
- Ghi chép nghi quyét, bién ban cac cude hop ctia nha truong, tong hop két qua, bao
cao cac phong trao thi dua, s6 thi dua khen thudng nha trrong; ho so thi dua va céc hoat
dong GD, céac cude thi trong nha truong.
- Soan thao cac bao céo, van ban nha truong khi duoc phan cong
* Poi voi eong tiec CNTT: Phu trach phin mém quan 1y cén bd; Trang Websitle, hé
théng quan ly CBGYNV-HS trén trang Théng tin dién tir, dudng truyen, hop true tuyén; cac
ph?m mém quan Iy va day hoc, 50 lién lac dién tir, quan ly phong hoc thong minh.
5.Tong phu trach ddi: P/e Vuong Thi Kim Hoa
“Tham muu cho Hiéu trudong dé quyét dinh céc véin dé thude linh vuc chuyén moén,
nghiép vu cong tac Poi va phong trao thi¢u nhi trong pham vi nha truong,

-Tham muu cho Higu trudng va phoi hop voi to chitc Doan Thanh nién Cong san Ho
Chi Minh cua truong td chirc cac hoat dong gido duc hoe 5|nh doi vién.

-V4n déng, phoi hop véi cac lue lugng gido duce trong va ngoai nha truomg de xdy dung
t6 chirc Doi frong nha tnmng ngay cang vimng manh,

-Hudng dan cho t6 chire DPoi hoat dong tu quan, giao duc boi dudng tap thé dai vién Déi
Thiéu nién Tién phong Ho6 Chi Minh rén luyén trd thanh “con ngoan - tro giol - ban tot -
chéu ngoan Bac Ho”.

“Thiét ké, t6 chirc chwong trinh hoat dgng cho doi vién, hoc sinh trong nha truong theo
ké hoach cua Nganh Gido duc va Dao tao va theo chuong trinh cong tac Poi va phong trao
thiéu nhi ctua Hoi dcmg Poi cac cap

-Xay dyng va td chire hé thong Chi déi trong nha truong vimg manh: boi dudng doi n gu
phu trach Chi do6i, Ban Chi huy Dgi theo nguyén thc td chire va hoat dong cua Boi Thicu
nién Tién phong I [6 Chi Minh.



duc trong vt neoai nha truong dé giai quyes

luomg g140
hae sinh, dg HL,n
dong, cac chi 0 thi dua cu
thao trong hoe sinh. Cac hoat dong
dua doi vai hoc sinh.

-Phéi hop truc tiep Vo1 cac lire
nguyén vong va quy ¢én loi cua
-Quan ly theo ddi ciac hoat
hoat déng vin ngh¢, thé duc thé
chuyén dé ngoai Hlm cde phong trao thi
-Lip ké hoach vé kinh phi, co 50 vat chat P
hang nim cua nha truong; dé xudt. tham muu voi Hiu fruong
lmmﬂ trong nha truong ho tro cong tac Dol
_Phu trach cac hoat dong ngoai gid, hoat dong tap the,
ngoai nhi triromg,
6. Cong tac khae: D/c: Pham Quang Hung, Nguwn K
- Phu trach loa dai cdc budi hoi hop, hoat déng tap thé;

- H3 trg cée hoat dong cia Poan TN, Déi thicu nién, phoi hop TPT doi t6 chirc céc

hoat déng ngoai gi¢r cua nha truong.

a hoc sinh todn truong. Phu trach

hoat dong Dai theo ké hoach

hue vy cho |
phan cong diéu dong cac luc

hoat dong ngoai khoa trong va

hirong Duy. Tran Xuan Thang

- Phu trach céng tac trang tri khanh tiét nha truong.
7. Phan cong cong tac chu nhi¢m nam hoe 2021 - 2022:

[TT [Lép [GVCN TT |Lép | GVCN is |
] 6A | Nguyén Thi Huyén Trang 8 | 8A Nguyén Thi Thiy |
2 6B Nguyén Kim Thoa 2 |8B Hoang Thanh Thuc |

| 3 DY Neguyen Phi Nea 1085 1180 Pham Thi Dan |
4 6D Neuyén Thi Thanh Iuyén sl Neuyen Thi Thanh Thiay

S |7A [ Ng6 Thilloan 12 |98 | Bai Thi Diéu Thuy

_fs 7B Vin ThiNhSﬂl 13 |9C | Trinh Thi Thanh Tam
TaliZe Nguyén Thi Hao |

- GVCN phm hop voi TPT doi, giao vién true ban quan ly hoc sinh, két hop vai TPT
doi. BGH gido duc chinh tri tu tudng cho hoc sinh. Bao cédo kip thori, chinh xac cc thong tin
PH- HS, tinh hinh I&p hoc. CSVC cua 16p vé BGH va cac bd phan lién quan.

IV. Phin cong nhiém vu-trich nhi¢m thanh vién t6 Vin phong

- Xay dung k¢ hoach cong viée phu ho‘p Vol ting vi 1r1 viee lam va yéu L‘m cua firng
cap hoc. Thue hién ké hoach cong viée duge duyét. Quan Iy, bao quan ho se, s6 sach, thiét
bi day hoc, gido duc theo quy dinh. Phoi hop vdi gido vién va cac nhan vién khac trong qué
trinh trién khai nhiém vu, phuc vu cac hoat dong day hoc va gido duc trong nha trudmg.
Chudn bi nurde udng, khanh tiét cho ede cude hop, Hoi nghi, chudn bi co sér vat chét phue vu
hoi hop.

- Thue hién ché d6 bao cio theo quy dinh.

- Thure hién cde nhiém yu khac do hiéu truong phian cong.

- Phu triach CSVC: Co triach nhiém theo d&i viec sir dung, bao quan ban ghe va cac
trang thiét bi trong ¢ic phong hoe, viée str dung dién nude tai cdc phong hoe, phong lam
viée, phat hién dé xuat bao cdo voi Hi¢u trudng nha truomg ngay sau khi co cac hu hong,
mat mét xay ra va co cac hién phip xur Iy kip thi

1.T6 trudmg: P/c Ngé Thi Thao - Nhan vién thu vién, kiém cong tic y té nha
trudmg: Phu trach chi dao chung cong viée cia to.
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¢ ¢ ¢o ké hoach cta nha trirong.
- Chiu triach nhiém ¢ quan 1y thur vién:
+ Xay dung ké hoach quan ly sach va cae tai san trong thur vién.
+ T chire cho muon va doe sach cho ban doc theo diing noi qui thir vién.
+ T6 chirc tot céc hoat dong cua thu vign theo L.c hoach cta nha truong.
i Bao cdo dinh ky va dé xuit sira chita, mua sém bo sung thiét bj ¢am bao phuc vu
cho cic hoat dong cia thu Vién. g =
- Phu trich cong tac y té hoc duong: Xay dung ké hoach, tf‘t clnjm cac hoat dong cham
soc sire Khoe cho hoc sinh, gido vién; Giam sat cic hoat dong vé vé sinh méi trudmg- sirc
khoe hoe dudng;
- Phu trach cong tac van thu; Bao cdo, chm'iu cong van di khi van thu x-':“.'um mit.

2. D/l Mac Thl Thanh Nga: Hanh chinh van phong kiém cong tac thu quy

- Chuwn cong van di, llep nhan cac cong van dén, bio cao Hiéu truong va phan phoi
day du nhanh chéng, chinh xae dén ding dja chi ma Hiéu trudng yéu cau. Béo cdo, sao in tai
liéu kip thoi chinh xac. dii s6 luong, dam bio ki thuét va dam bao an toan, bi mat cong vén,
tai liéu; bao vé tai san, con dau.

- T4 chirc cong tac luu trik ho so cia nha truong, cap phat bang t6t nghiép theo ding
quy che, hudng dan.

- Thu qu§: Thue hién cham céng CBGVNV hang thang.

- Thu tién cic khoan thu tmng nha trudng, cap phat tién dam bao chinh xéc, diing doi
trong, du 6 luong, theo ding phiéu hay danh sich di duoc chu tai khoan ky duy¢t.Phu
trach cong tac bao hiém y té cta GV va hoc sinh

- Phu trach cac khoan thu ngoai ngan sach nha truong. Ty minh thuce hién va dam bao
cho gido vien, nhin vien van phong thue hién t6t cac quy dinh vé bao mat, bao vé tai san,

con dau.
3. D/e Ngu Thi Thanh - Nhin vién ké toan kidm cong tac thiét bi, do dung thi nghiém

-Quan | y tai san cua nha tr m:mg,, kiém tra thuong xuyén viec st dung cac tai san, thi iét
bi, kiém ké theo dinh k¥, thong ké bao cao.
-Thue hién ding céc ché d6, nguyén tic tr ong thu chi tai chinh, mua sam. .., hudng
din CB, GV, NV, HS ctia nha truong thye hién chL dg chinh sach theo quy dinh.
“Nhén, tip hop, ki¢m tra thanh toén ché dé tién luong cho can bo, gido vién, nhén vién

nha truong.
Nhén, tap hop, kiém tra hé thong chimg tir chi thudong xuyén hang thang va thanh

toan.

-Theo ddi, lap danh sach vig¢e thue hién ché do nang luong, bdo ting giam BHXH,
BHYT, BHTN ctia nha truong.

-Theo d6i thu nop, ché do mién gw..m hoc phi eua hoce sinh. Tap hop, kiém tra ching tir
thu chi theo thoa thuan hang thang, cdp nhat phdn mém, in s6 sach ke todn (Nuoc ubng, giri
xe dap, tin hoe....)

-Theo ddi, trich khéu hao tai san hang nam theo quy dinh
-Thue hién cong tac bao cao, thong ké lién quan dén cong téc tai chinh
- Quan Iy, luu ho so tai chinh theo quy dinh.
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' in tic hi tai chinh, mua sam...
Thue hién dung cac ché d§, nguycn fac rong thu chi tai ©

- “.I'; h: L% ‘:_... L1 K ._. : .”. ) : Iinll

- Quan I¥, hwu ho so tai chinh, tai san theo quy di
* Dai voi cong tic thiét bj, o g khic trong phong minh phu trach, cac thict b
et bi dy » v ¢cdc tai san khac ¢ phong hy h, ca .
- Quin 1y thiet bj day hoc va cz S : = ik g chitc ning trong
hin ghé vi . trang thiét bi khéc trén cac phong hoc. cac phong g 0

day hoc, ban ghé va cac trang thiet bl Khd

nha {takzim_-[:,;_ it T 7 : S o dé dung day hoc frong GV, HS Két
- T6 chare t6t vige aiir gin, bao quan, tu sue ¢ phéne boc thong minh, phong hoc
hop bg phin chuvén mon quan Iy, khai thac. sir dung cac phong D¢ e =

3 i { - 3 1A :
bo m( ‘1* Chudn bj dung oy TB- D chio GV gidng diy: Quia _1?-' cac phong hoc bé mén,
phong hoc thang minh, Tin hoc, Tiéng Anh, phong hoc Cula cac I_GP- o A I

- Quan IV tai san cua nha truong, Kiém tra thuong xuyén viéc sir dung cdc tai san,
thict bi, kiém ke theo dinh ky, théng k& béo cdo. : _ e AU ,
- Bio cdo dinh ky vii d& xudt sira chira, mua sim bd sung thict b} dam bao phuc vu
cho hoat d@ng cua cac phong b¢ mén cling nhu phong hoc thudng ¢ cac 16p. :
- Phu trich cong téc vin thw; Bdo cdo, chuyén cong van di khi van thr vang mat.
4. Nhém bio vé- Vé sinh: Tham gia sinh hoat to Vin phong.
* Bao veé: :
- T6 chiie t6t Vigc trong giir toan bd co sé vat chat nha trurong.
- Cham séc. wai cay trong toan trudng (theo thoéa thuin).
- Trong giir xe cda hoc sinh (Hudng ché do theo théa thuan) va gido vién, theo doi
dam bao an todn, an ninh truong hoc.
- Sura chira mét 56 hong héc nhe vé ban ghé. dién. hd trg nha truéng trang tri trong
dip 16 chirc cac hoat dong tap thé.
-Thoi gian 1am vige: 24/24 |, hudng ché do theo hop done.
- Bao v¢, v¢ sinh cong trinh bé boi HS, sin ¢6 nhin tao
*Nhom vé sinh:

: Pam bao vé sinh trudmg hoc & cac khu vue sau: Toan bo khu vue trong va ngoai
cong truomg, sin trrdng, sin hi¢u bd, sin nha bé b, khu vire rira tay HS, nh3 vé sinh gido
vien va hoc sinh. Khu vire hé ric nha trudng. Yéu cau; Quét rira. don hang ngay dam bao
sach sé.

Hudmg ché dé theo hop ddng.
V. Mét s6 quy dinh vé hoat dong trong trudme :
1. Gido vién trure ban:
- Bao quit todn bé hoat dong cua toan truong trong tuan Iam nhiém vu trre ban
- Bdo cdo BGH tryc trudmg hoat déng bit thuong trong ngay va phéi hop BGH true
truong cung giai quyét | [

‘ - Quan ly so6 diu bai: E}au buoi hoc phat sé dau bai t6i cic I6p, cudi budi hoc thu sé
dau bai- tong hop, 13 ngudi cudi cung ra khoi truomg trong win trrce ban.

- Hop giao ban véi BGH vao 8h35 thi 7 hang tuin

- Toan b¢ gido vién nam khéng truc ban trong nam hoc nhung tham gia thue hién
cong tic theo muc 6 phan I11.

2. Phong dieu hanh BGH, phong chire niing:
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- Céc d/c duge giao phu tr
dign, khoa cira khi Ia u

- May tinh, may in,
520 van ban, tii lidy nha tr

'x . " " A s » y (4

3. 'EI‘I!}'h I?n..u dong ciac ngay thir 5 trong thang :

- Thi gi ST et ey . : ’ ; & Lhi 64 via
o 1 {._Tlﬂlll {11_1;1 hoi dong: Thi 5 - luin 1 cua thang (hojc hop dft xuft khi ¢é vide
can thict can trigy tap) |

Sl ach phong ndo c6 trdch quan 1¢
thiét bi PHONE ndo ¢6 trach quan 1y

a1 san cia phong, tit che
I hoto, gidy in nha rrong ding cho BGH, b phiin vin phong in
Uromg, ' L

- Thoi gian sinh hoat t&
- Ihdi gian sinh hoat cau lac bo so thich: Thir 5 tudn 3 ciia théng (C6 ké hoach cu thé
cong doan)

Moi CB, GV, CNV va hoe sinh trong truong co trach nhiém, nghia vu thue hién
theo Luit Gido duc va Dicu & truong trung hoc co . Chiu trdch nhiém cé nhén vé nhié¢m
vu duge giao trude nha trrong va eap trén thude linh vie minh dugce phu trach, dong théi

tham muu véi lanh dao nha trwong t6 chire thue hién cong viée duoe phu trach dat hiéu
qua theo diang

chi tiéu ké hoach dé ra. Quan ly va hoan thanh céc hé so thude linh VIre
phu trach dfi}-‘ du, ding quy dinh. Chju trdch nhiém cung u:fip day du théng tin va hd so
thude linh vure phu trach khi duge kiém tra.

Noi dung cong viée duoe giao & trén sé ¢ sir thay doi khi ¢6 su bién dong vé tinh

hinh nhan sr cia nha truong (s& c6 thong bao b sung, thay thé), dong thoi s€ phan cong
lai khi that sur cén thiét .

chuyeén mén; Chidu thit 5 tudn 2- 4 cia thang

Noi nhan:

- PGD& BT(blc): = HIEU TRUONG
BGH(c/d), SR N —
-C4e 16 CM, 16 VP (t/h):; for Ta

- CB-GV-NV(t/h): (3 (TR iz

|
- s i 5 Halll
-Niém yét cong khai: L
-Dang tii website:
theshoangue(@dongtrieu.edu.vn
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=22 Binh Thi Ngoc Dung
-Lam: VP,




YAMH SACH O TL NHIEN

| Teinh 4 ( Ghi ddy da cqc viin biing 6 | o '::,::"“',;‘i' ::2"!‘;'{'&‘2"
| Ngay thing nim sinh thap nhit dén cao nhdt) ehiieht] TOE -
x I = — hi dhi Thii gian vé
Chire vy i Hogag {'-;T "'}"I'" Nhi 'Ir"r."":
Thir vién- uye ngay,
! thidevl.| ajnh caa | TTUTE thiing, niim)
Tru Vin | dipND thi F!‘“"' .
ng | M) 5 €Ong | Chi & hign S dign
SIT Hg va ten Nam Nir | Thgesi | bBgihge | Caoding | cip tai | thogi Bl
Cluan Ty s T, khu
DLGD, Higu vaditn |6, phidmg
| 1 |Dinh Thi Ngoc Dung  |Hséu trwimg 280171975 Hiia imrdmg hanh mgi | Thanh Som, [ 14/10/2019 | 978898539 |ihes hid dindunp@ldongtnien eduvn
' |G Sinh, |MNor Hodng
) | Pham Thi Dan = : Smh  |Sinh- Bia GV Smh [1Tch,  |Tay. Hoang (001/08/2008 | 985919583
2 | | imao vien L7 1981 CM Jop hué thes. g prdan'n donetricn cdu vn
| = | o G Yen [rung,
{Nguyen Thi Thay I Foan | Toan- Ly o . |Toanily |YénTho, 123/08/2014 | 936894158
3 | | (Gizo vikn TRIG10RG k Toan Ly TPCM ! Bidng tricu, thes hg nithuyiidoneinew eduyn
' i ik o e |GDHoa [COLE .
|Bui Thi Sau Hoa Hoe 5'.'“1',“"3' 2 ,Hm Hoc, Hoang Qué. | 1/10/2002| 973318366
4 = Giao vién 661973 Bia- KTNN Hoe TIND. BT ON thes hg bssn@donomien eduvn
|Pham ( ; GVTHE |GpThE | e Bach
- |F’F-r3-‘n Quang Hung W _ n Smh-TD e Hoang Qué, 1/12/2010] 914345216
5 Giido vign | 26/09/1979 ARSI L BT.ON |thes ha pghune/@donsinen edu v
I T Trang Bach; ==
Neuyén Thi Hai Yén CNTT |eNTT GVTin o2 ™ Heang Que, |20/08/2014 | 986587220
6 | (A0 vién 16/10/1 1981 FHE BT.ON |thes bg nthven@ dongineu edu.vn
[ : ol GBS
Meguyén Thy Hao Sink.  |Sinh- Bia i Sinh O [Trai Ha, Yo 1122007 386447404
7| Gidio viéa 28/04/1980 L lop i I thes ha nthao? @donstricu eduvn
| TR oo | Yem Trong T =
| Ny &n churong Dy Mhé duc :i' \l b Lil:f i ‘én Tho, 92005 9TTORT23T
8 | Crdo vien | 20/07/19837 o _ i BT, (i thes b nkduviddongtricn edu. v
. _ e e B i
|‘\.__gu:~f:r.- Thi Niz Hia Hoe [Hoa- Ly G Hoy- 'f..1|'_‘-|_|'\|m11 Hoang Cué, 251202016 335837750
(Gido vien WB/1983 - I_ i EHIN' b QN ke ha nimu @ donenien eduam
ol GD Sinh- |COLE, = —
Bii Thi Diéu Thay Sinh  |Sinh- Bja ;'_]1'" Bk Dja, CN  [Hodng Que, 1120061 768155688
_ Go vién 1/1/1980 | ik epop  |PT, ON thes ha bidthuyi@idongtricu ety va
: G Toan. [Trang Bach,
Nguyen Thanh Thay [ivan Fevian GV Toan [Chlgp  |Hoang Qué, 125082017 | 973872283
Crian vién EE_IJI 1968 ) g BT ON thes: by nithuviiidonpiney eduyvn
G Toan, (Hoang Hoa = s
[ I [ am ['ain-Tin GV Toin |EN 1op Ihitm. Mao 12018 02005288
12 [Ngd Th Phuong Loan | Gido vién 6] /1948 6D {Khe, BT thes g mipleanialdongtrieu edu vn
{ ; il G Todn | LA, ' e =
: MNgpven Thi Hoven Trang o [ ctn GV Toan [ON lip g Trsu [/R20200 972422295
13 Caifio widn WK 1995 | B GA LI this hy nthtrang ddeonmrew.eduyn




Y G SR
e N - A
(=7 TRUCHG NG DANH SACH TO XA HOJ

i T F et Y T __'___————————___
= TH -;l'fl[]ﬁ;a ! e e e o e
,,?"HT HS"PGM loj Neatidiia Frinh a6 ( Ghi diy ¢4 cac van bangte | "Eﬁﬁmr,ﬁmr T -
(5 (! Ka e o S I ¥ i Pl ¥
-._':_".ar;\ Sl i y ———..—_"klﬂ’ﬂh______lhi[mh_m den e nh;‘.” Chimg chi cing NI 2021 2022 . P
N _ A o T e s agi e e Thii gian
N o TR Chire vy véinhdn | Ghi theo VE triFrn
w e - . . £ Nha B
| --“.“:-_-_.__:_ —r vign, Y1k Cluyei Fogy (ngEdy
T | dink cag | frorime thing
T Thiet hi, . I..hﬁ“ 1.
STT Ho vii tén : hac Trun \van s, | UBND thj 5 Chi i mam)
e ——t | Nam Nir 51 Brai hoe Cao ding g cil XA s ; j T
— T & P - | hign tyi Sa dign thayi Email
. st i . G, . - T =T ——— —
1 E}a]’]g Thi Mai {EUE Phi higy Inrine s QLG Té E M, PC Fhutimg
B e [ P Anh Pho LE Bfing TILE]  EREEE
Neuyén Thi Phi Ne: Tl ; s g | 7/3/2013] 96887986 thes mkd @dongtriey edu.vn
1k guyen Thy Phi? 2a e £ iy Wan- Ser- GV Van- |GD Van- [1ay
| Gido vién 11/411975 AN & St 1/9/2001] 328726838
o 7 . k S [Hoang |thes, bo.ntpres @dongtrien ed.un
Nguyén Thi Thanh Huyén =i Tid GV Tigng |GD Tieng [pang
3 LIldg vign 25/04/197% 1eng Anh Avk i e gl [Eagt 1F122002] 353992570
i = : AAnn b Triew, thes.hg ntthiyen @ dongtriewsdu v
Hodng Thanh Thuc : Han A VN Sl A L tay, R - = -
2 Gido vién 24/09/1977 SSEVEL eben SViVE e 112007 393993038
. EUvan, . |Hoar E this. ho hitthuc@dongtriey.edi A1
Trinh Thi Thanh Tam 5 Vin- Sir- g GD Vin- |aach, .
i - : Gidio vign /811976 D SN NED | [ (o9 L9r2001( 904077084
! fils L A g Hoang jthes ho tirtam@dangtrlew.ediwn
Ngé Thi Hoan s Wi GY Vin- |G Van- |aach it - =
; : Sh iy B Wan ! ; e 1282002 I662ET46
6 Gilfio vien 3/3/1980 z GDCD GOCD  |GDEL, . lHoang : R thes hg.nthoanBEdongtrieu.edu.yn
Trin ¥ude Tha =T il GV Vin- |GD Vin- ! ; '
7| 1740 Xudn Thiing Gidio vi@ 290111078 Ne@-Vin  |vin: si s e 162006 906180662
J 1ETH ARG Hir Sir Hodng thes.ng tethangi@dongtrieu 2divn
Nguyén Lan Anh Am e GVAm: |GDAm  |Hoa ORLNE201  Tos4izma
1 e Giiia vien 25/ 1001584 e nhac nhac Thim e Eacts thes.ha nianti@dongs :
: ! g L 11T, es-na.nianh@dongtriey.edu.vn
: Tieng GV Tighg [GD Tidng (Mo Khs
PR - . W23 98T = N Bh2zoz 443608
] NgU}'Em Thi Tuy@t Hanh Crido vien Anh Anh Anh B, N WIZZ021) 395443609
S = GV GD Ding
Viueng Thi Kim Hoa oy GOCT : e e IFE2020) | 955596059
10 £ 10 Giiao vign 12/501593] GOCD  (GRCB, | ong Bi, ) ] thes. g vikhoa@dongtriew eduyn =
e e Van- Vin, CN.  |Béng BT,
..|'¥in Thi Mhan o i G = bl i - -
1i {3180 vien 2904/ 1963 GBI GV Vin  |lép 78 an 1/8/2030] 3R9691 185  |thes .hﬂ.'vlrlﬁal'_lﬂg__nﬁwpfdil s S
R i Tie D Tigng (B3
; . - ) : i A GY Tieng [GD Ticng .E.}r:.|:1_|: \12021| o83essars | :
12 NH“F"'-‘” Kim Thoa Crdn vien 471984 Anlh Anh Iricy T!'!E_SJ‘l_l’.‘l_.l'l_ﬁ'T!'lClElIEH.I:I_I'l_gLI.Ir_-:I.J_Eiu_EI'_I




N gty

¥ thing nim

DANH SACH TO VAN PHONG

i 90 (Ghi 0y 0 cic vim biing | Nhiém vy duge phin] T
e ———— Chimg ohj f————— = J—d- I hidvi @i
Cha {chi ghi i Ghi theo % % iR
e | Virl mhiin viin, G"II‘r'ﬁ S e Eei g
VI Thir vign d inh. SR “"—r"lrng “'IE'Z_'-‘.
T Thiet b, ¥a ? 3 e
1L SREER. S Pai hoc | Cao di Trung | 0y [UBND thj| PP3R | o5y | thdng,
: ] r ] o in 7 i e
il —alhoe | Caoding | cfp <3 T8 | higneai | ™™ |5# gien thsil Email
Hanh
chinh -
Nhin Hinh Vén thy |Hong Thai
: : == chinh - kitm thi | Tav-Fri-
1Y anh Ng 18 Eane -
1Mac Thi Thanh £ | e Kétoan |Vanthe |Vanthe |quy N L42620) 936568136 2@dongtrieu.edu.vn
) [huvign [Hodng
: ==k Nhén Théng tin - kitm Y te [Qué BT,
2iNod Thi Thao vien thie vign Ihir vién |trudmg hoc| QN 1/42012] 966648636 thao@dongirieuw edu.vn
Ngd Thi Thanh Ké todn  |Ké todn Hodng
i et it Nhin kiém thiet [kigm thiét |Qué, DT,

L

i

K& toan

|

Thiét bi  |bi bi TN

QN

9/1/2009]

R16T13T75|

{thes ha ntthanh@donatriew. eduvn

Lt

viEn




