PHONG GD&DT PONG TRIEU CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS HOANG QUE Poc ldp - Tu do - Hanh phic

Hodang Qué, ngay 23 thdang 09 nim 2023

KE HOACH HOAT PONG TUAN 04
( T 25/09 - 30/09/2023)
I. Panh gia cong tic tudn 03
1. Uu diém:
- GVTB: béo céo kip thoi SS HS hang ngay

- Cong tac vé sinh sau budi hoc thyuc hién tét.

- Thyc hién ndi qui cia nha trudng, né nép ra vao 16p

* Chuyén mon:

+ Thuc hién tét cong tac giang day theo ké hoach tudn. T4 chirc 6n HSG cho HS
theo ding KH va phan cong.

+ Hoan thanh nhép dir lidu trén phdn mém SMAS

+ GV thuc hién tép huén nghiém tic

* CSVC:

- Hoan thanh sira chita theo d& nghi cia GVBM

- Té chirc hop PHHS dau nam hoc 2023-2024

2. Tén tai:

2.1Hoc sinh

+ Con tinh trang hoc sinh danh nhau

+ On bai déu gio con 6n va truc nhat mudn & mot s6 16p.

I1. Cong viéc trong tim tuén.

-Ting cuwong nén nép ky cwong, dan chii trong truwong hoc; thue hién c6 hiéu
qua B Quy tic ing xir vin héa trong trudng hoc. Thue hién nghiém tic quy dinh
day thém - hoc thém

- Thue hién KH day hoc tuin 4 theo KH GD nha truong.

1. Trién khai, chi dao va thwe hién mot sé cong vin, KH ciia cic cap: o

S6 2637. .SGD TTr ngay 22/9/2023 V/Iv Huo’ng dan thanh tra, kiém tra nam hoc dbi o5 *V
v6i gido duc mam non, gido duc phd thong va gido duc thuong xuyén

S6: 1505/PGD&PT ngay 22/9/2023 V/v trién khai thuc hién Cong dién sb
825/CDTTg ngay 15/9/2023 cia Thu tuéng Chinh phil vé ting cudng cong tac phong
chay, chita chay trong céac co s¢ gido duc trén dia ban thi xa

S6 1513.PGD&PT-V/v cir can b, gido vién tham gia Ngay hoi VHTT cong nhén,
vién churc, lao dong thi xa Pong Triéu nam 2023 (Gt lai)

S6 1829/SNV-CCVC 25/ 9/2023 V/v thuc hién ché d6 phu cdp thim nién nha gido

Sb: 1521/PGD&DPT ngay 26/9/2023V/v huéng dan thue hién nhiém vu GDQPAN
nam hoc 2023-2024

S61490.PGD&DT ngay 19/9/2023 V/v triéu tip gido vién tiéng Anh tham gia Hoi
thao chuyén dé "Tiét day minh hoa séch gido khoa tiéng Anh I-Learn va khai thac str
dung tai nguyén ky thudt s&"

S6 2641.SGD GDPT-V/v huo‘ng dan thue hién nhiém vu GDQPAN nim hoc
2023-2024

S6 1270/QD-SGD ngay 22/9/2023Quyét dinh V& viéc phé duyét Ké hoach thanh
tra, kiém tra nam 2024

Sb: 1522/PGD&DT V/v tang cudng giam sat, phong chéng dich bénh; bénh dau
mit d6; Thuc hién chién lugc Quéc gia chidm dirt dich bénh AIDS vao nim 2030; Bao




dam an toan thuc phdm; Moi trudong sbng an toan, phong chéng tai nan, thuwong tich cho
tré em
S6: 1523/PGD&DPT ngay 27/9/2023V/v tang cudng cac giai phap gido duc dao
dirc, 16i sdng va nang cao y thirc chip hanh phép luét cho hoc sinh trong cac trudng hoc
trén dia ban thi xa
2. Cong tac chuyén mon:
- Thyc hién KH day hoc tuan 4 theo KH GD nha truong.
- Tiép tuc On doi tuyén cdc bd mon van hoa, td chirc hoc thém theo KH
- Kiém tra cdng tac nhap diém thuong xuyén cia GV
- Cap nhat céc loai ho so sb sach theo dung quy dinh
- Duyét gido an va ky duyét so béo giang truc tuyen( TTCM)
3.Céong tac phd cip: Nhap sb liéu phd cép true tuyén nam 2023
4. Cong tic lao dng - V€ sinh trudng 16p:
- Tiép tuc thuc hién lao dong chuyén
5. GVCN
- Phd bién tuyén truyén t&i PH néng cao trach nhiém quéan 1y con em minh trong cong
tac phong chdng dich bénh, ATGT, phong chdng tai nan thuong tich va PC dudi nudc, phong
chbng bao luc hoc duong va sir dung mang XH.
- C6 mit tai lép Chu nhiém lic 6h45 *6n dinh tinh hinh 16p ndm bét kip thoi tinh hinh
ctia 16p minh, theo ddi va béo céo nha trudng ngay khi ¢é trudng hop hoc sinh bét thudng
- Phéi hop véi GVBM sat sao viée hoc tip ciia HS 16p CN.
6. BPVP (D/c Mac Nga)
- Phy trach toan bg khu vyc rira tay, vé sinh cta hoc sinh (xa phong, nudc ria tay,
gidy lau tay ). Thudng xuyén kiém tra khu vuc nay va bao cdo vé BGH
7. Vé CSVC
- Ra soat CSVC nha truong
8. GVTB
- Téng 1 B/c Thuc va khu nha maéi, Té‘mg 2 P/c Trang
- GVTB c6 nhiém vu kiém tra giam sat nén nép day hoc. KT vé sinh cac KV cac 16p
dugc phén cong.
- Theo ddi SS céc budi hoc, béo céo kip thdi vé BPVP sau tiét 1 cac budi hoc. KT né
nép hoc tép ctia HS. Nhic HS tan truong hét méi ve.
9. Céng tic truc trudng, trwe ban sat khuin
- Truc cong truong: B/c Théng (Thi 2,3) , B/c Hung (Tht 4,5), B/c Duy (Thi 6,7);
10 B Phan Y té:
- Phdi h()'p voi Tram y te phuong trong cong tac kham sirc khoe ban dau cho HS.
- Hoan thanh hd so yté, hd so HS khuyét tat
11. Cong tac khac
Chuin bi Hoi nghi Nha gido- can by quan ly — nguwoi lao dong vao ngay
02/10/2023 c6 phan cong cu thé
Céng viéc cu thé:

Thoi N§i dung cong viéc Chi dao Thuwe hién
gian

- Day hoc theo ké hoach tudn
25/09- |- Trién khai KH tudn va cic CV chi dao cua cac BGH Theo KH
30/09 | cAp.

-Day va hoc theo ké hoach nha truong
-Thuc hién vé sinh cudi mdi budi hoc
- T6 chtrc hoc 6n chiéu va 6n HSG Theo KH




25/9-30/9 | -Tap hudn theo CV ctia céc cép. BGH | Céc d/c dugc
phén cong

30/10 |- GVTB béo céo danh gia két qua truc ban vé d/c | B/c HT | GVTB tuén,
TPT Poi TPT Doi

Luu V: 1.Ké toan ra soat ché do chinh sach cho CB-GV-NV- NLD va HS nha trudng.
2. BPVP truc CV va béo céo kip thoi, diing thoi gian theo cdc ND céng van hudng dan.
3. B9 phan VP: Nghi thtr 7 thang 9: D/c Nga, Thanh. Nghi ngay thir 6 d/c Thao
4. Lich c6 thé diéu chinh, thay di khi c6 cong viéc ciia Nganh hodic dot xuit ciia nha
trudng.
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