PHONG GD&DT DONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS HOANG QUE Pjc lap - Tw do - Hanh phiic

Hoang Qué, ngay 17 thang 02 nam 2024

KE HOACH HOAT PONG TUAN 23
( Tir 19/02 - 24/02/2024)

I. Panh gia cong tac tudn 22

1. Uu diém:

- Day -hoc nghiém tuc. Té chirc cac HP trude tét dung KH.

- B phan VP thuc hién tét cac nhiém vu trong thoi gian nghi tét ( béao cao TBDH,
VP khén phai hoan thanh....

- CB-GV-NV-NLD va HS nghi tét vui tuoi an toan

2. Ton tai:

IL. Cong viéc trong tAim tuin.

-Ting cwong nén nép ky cwong, din chi trong truong hoc; thye hién ¢é hiéu
qua B Quy tic &ng xir vin héa trong trwong hoc. Thye hién nghiém tic quy dinh
day thém - hoc thém. Quan li, chin chinh cén bd, gido vién, nhan vién thwe hién
nghiém ki cwong hanh chinh, 1¢ 16i 1am viéc, ki luit lao dong, quy ché chuyén mén;
vin minh cong sé sau thoi gian nghi Tét.

- Thuc hién KH day hoc chwong trinh tudn 22 theo KH GD nha truong.

- Boi dudng CM-NV theo ndi dung CV huéng din ciia cac cip

1. Trién khai, chi dao va thuc hién mot so cong vin, KH cia cac cip:

S6: 192/PGD&PT ngay 2024V/v ting cudng truyén thong va thuc hién cac
ké hoach phong chéng tai nan thuong tich tré em, bao dam méi trudong sdng an
toan phong, chéng TNTT, dudi nude cho tré em

Sb: 134/PGD&DT ngay 29/01/2024V/v dé nghi 6n luyén ddi tuyén tham du Ky
thi chon hoc sinh gioi THCS c?lp tinh ndm hoc 2023-2024.

S6: 422/SGDPT-GDTXMN V/v béo cao danh gia thuc hién Chuong trinh
GDTX dép (mg yéu cau ngudi hoc, cdp nhat kién thirc, k¥ ning, chuyén giao cong nghé

2. Cong tac chuyén mon:

- Thuc hién KH day hoc tudn 22 theo KH GD nha truong.

- Céap nhat cac loai hd so s6 sach theo dang quy dinh. Tiép tuc 6n ddi tuyén HSG
cap Tinh

- Duyét gido an va ky duyét sd bdo giang truc tuyén (d/c Huong- PHT kiém tra)

- Tang cuong khai thac st dung c6 hiéu qua thiét bi, do dung day hoc.

3 Cong tac lao dong-V¢é sinh trudong lop:

- Tiép tuc thuc hién lao dong chuyén (Luu y cac 16p quét bo tudong hanh lang khu
vue 1op hoc, vé sinh khu vue cdu thang 1én xudng hang ngay)

4. Cong tac khac

4.1 Poan- doi

- Tuyén truyén phat thanh mang non vé ATGT, phong chéng BLHD, nén nép nha
truong.



- Tiép tuc tham gia cac cudc thi truc tuyén theo CV, cac HDP sinh hoat dudi co
theo KH
- Kiém tra khu VS 16p hoc, khu VS chuyén.
4.2 GVCN
- Phé b1er1 tuyén truyen t61 PH néng cao trach nhiém quan 1y con em minh trong
thoi gian sau tét, tuyén truyén dam bao ATGT, phong chéng tai nan thuong tich va PC
dudi nudée, phong chéng bao luc hoc dudng va str dung mang XH.
- Phéi hop véi GVBM sit sao viée hoc tap cua HS 16p CN.
4.3. BPVP (P/c Mac Nga)
- Phu trach toan bd khu vuc rira tay, v€ sinh cta hoc sinh (xa phong, nudc ria
tay, gidy lau tay ). Thudng xuyén kiém tra khu vuc nay va bao cdo vé BGH
4.4. GVTB:
* Budi sang:- Tang 1 B/c Nit va khu nha méi, Tang 2 D/c Hao va khu nha chirc
nang.
* Budi chidu: Theo lich nha truong da phén cong cac budi chiéu trong tuan.
- GVTB ¢6 nhiém vu kiém tra giam sat nén nép day hoc. KT vé¢ sinh cac KV céc
16p dugce phan cong.
- Theo di SS cac budi hoc. KT né nép hoc tip ciia HS. Nhic HS tan truong hét
ma&i vé.
4.5. Cong tac truc trudong
- Truc cong truong: D/c Thang (Thir 2,3), B/c Hung (Tht 4,5), B/c Duy (Thit 6,7);
5.Vé CSVC

- Tang cudng quan ly va st dung c6 hiéu qua CSVC sin c6, chu trong sir dung
trang thiét bi va do dung day hoc, tich cuc str dung va khai thac sir dung cac trang thiét
bi vday hoc, thiét bi CNTT.

- Quan ly CSVC céc 16p hoc, gido duc HS y thire gitr gin tai san chung.

6. Bo Phan Y té - Thu vién

- Phéi hop v6i Tram y té phudng trong céng tic phong chdng cac dich bénh theo
mua

7. Ché d¢ chinh sach:

- GVCN két hop véi két todn ra sodt ché do chinh séch cho déi twong HS duogc hd
trg HP. Hoan thanh KH h so ning lwong ding han, nang thdm nién; nang lwong trude
han ndm 2023

- Xét ting luorng, thdm nién thang 03/2024 cho CB-GV-NV du diéu kién.

8. Cong tac Kkiém tra:

- Kiém tra toan dién 02 dong chi: B/c Yen va Tam

- Tiép tuc kiém tra nén nép day hoc sau tét

9. Cong viéc cu thé:

Thoi N§i dung cong viée Chi dao Thue hién
gian
- Trién khai KH tuan va cac CV chi dao cua cac cap HT
19/02 | - Day hoc theo ké hoach nha truong. Theo KH
dén - Tang cuong khai thac sir dung c6 hiéu qua thiét bi, BGH
24/02 | @6 dung day hoc




21-24/02 | - Kiém tra HD su pham d/c Yén va Tam BGH | Theo KH kiém tra
noi bd
19-23/02 | - Hoan thanh cac hd so TBDH. FIT -PHT, TTCM, phu
. ] trach TBDH
- HO so quyét toan ngan sach ndm 2023 - KT
24/2 -Kiém tra h6 so TBDH. HT -b/c Thao
-Kiém tra H0 so quyét toan ngan sach nim 2023 -B/c Thanh
- GVTB bao cado danh gia két qua truc ban vé d/c PHT | GVTB tuan, PHT
24/02 | PHT

Luwru y: 1.Ké toan ra soat ché d6 chinh sach cho CB-GV-NV- NLP va HS nha trudng.
2. BPVP truc CV va bdo cdo kip thoi, ding thoi gian theo cac ND cong vin huéng dan.
3. Lich tryc truong: Truc lanh dao BGH
BPVP: Nghi thang 02 thr 7: D/c Thanh, Nga; nghi thtr 6: D/c Thao
4. Lich c6 thé diéu chinh, thay dbi khi c6 cong viéc ctia Nganh hodc dot xuit ctia nha

truong.

Noi nhin:
- BGH ( ¢/d);
- Cac BP(t/h);

- Luu: VP, Cong TTDT truong.

HIEU TRUONG
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