PHONG GD&BT PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS HOANG QUE Poc lap - Tw do - Hanh phuc

Hoang Qué, ngay 30 thang 09 nam 2024

KE HOACH HOAT PONG TUAN 05
( Tr 30/09 - 05/10/2024)

|. Panh gia cong tac tuin 04

1. Uu diém:

- - GVTB: béo céo kip thoi SS HS hang ngay.

- Cong tac vé sinh sau budi hoc thuc hién tét.

- Thuc hién ndi qui cia nha trudng, né nép ra vao lop

* Chuyén mon:

+ Thuc hién tot cong tac giang day theo ké hoach tuan. Té chac 6n HSG cho HS
theo dung KH va phan cong.

+ Hoan thanh nhap di liéu trén phan mém SMAS

+ GV thuc hién tap huan nghiém tic

I1. Cong viéc trong tm tuan.

-Téing cwong nén nép ky cwong, dan chii trong trudmg hoc; thuc hién cé hiéu qua B
Quy tic img xir viin hoa trong trudng hoc. Thure hién nghiém tic quy dinh day thém - hoc thém

- Thuc hién nghiém chi thi 35/CT-TTg niam 2024 cia TT chinh phi vé xir ly
CB-CC-Vc-LL vii trang vi pham quy dinh vé diéu khién phwong tién GT ma trong
mau hoic hoi thé c6 ndng d6 con

- Thuc hién KH day hec tuan 5 theo KH GD nha trudng.

1. Trién khai, chi dao va thuc hién mot sé cong vin, KH ciia c4c cap:

Cong van s6 1644/PGD&DPT-V/v huéng dan thyc hién nhiém vu tng dung cong
nghé thong tin, chuyén d6i sd va thong ké gido duc nam hoc 2024-2025

Cong vin s 1657/PGD&PT-Vé viéc ndp dir liéu in va quan 1i thong tin bang tot
nghiép THCS ndm hoc 2023-2024

Cong vin s6 1665/PGD&DPT-V/v t6 chic day hoc dbi voi cac trudng bi thiét hai
do bao 1i

Cong vin s6 1662/PGD&DT-V/v huéng din trién khai thuc hién nhiém vy nim
hoc 2024 - 2025 dbi véi gido duc dan toc

Cong van sd 1677/PGD&DT-V/v trién khai Cong dién cta Thil tudng Chinh phu
vé tang cuong quan 1y thude 14 dién tir, thude 14 nung néng trong cac trudng hoc trén dia
ban thi xa

Cong van sd 1680/PGD&DT-V/v danh gia thyuc hién ché do ning bac luong dbi
v&i cén bd, cong chure, vién chirc va nguodi lao dong

Cong vian s6 1678/PGD&DT-V/v triéu tap dai biéu tham dy Chuong trinh khoi
dong Giai doan 2 Dy &n- Day tiéng Anh da ngon ngir thdng qua nghé thuat (Teaching
English Multilingually through Art — TEMA)

Cong vin s6 1651/PGD&DT-V/v phdi hop phat dong hoc sinh tham gia hoat dong
chuyén dé danh cho thiéu nhi tai Thu vién tinh trong cc trudng hoc trén dia ban thi xa

Cong vin sb6 1687/PGD&DT-V/v béo cdo sé lidu dé xuat hd tro hoc phi cho hoc
sinh trén dia ban tinh theo Nghi quyét cua Hoi dong nhan dan tinh

Cong vin s6 1682/PGD&PT-V/v huéng dan thuc hién kiém tra, danh gia tir nim
hoc 2024-2025 cap THCS



Cong vin sb 1683/PGD&DT-V/\v triéu tap dai biéu tham gia boi dudng nghiép
vu xt 1y don, giai quyét khiéu nai, t cao, kién nghi, phan anh; quy trinh xir ly ky luat déi
véi vién chuc

Théng béo s6 679/PGD&DT-V/v théng bao diéu chinh thai gian t6 chic Giai Cau
I6ng hoc sinh nam hoc 2024-2025
2. Cong tac chuyén mon:
- Thyc hién KH day hoc tuan 5 theo KH GD nha trudng.
- Tiép tuc On ddi tuyén céc bo mon vin hoéa, td chuc hoc thém theo KH
- Kiém tra cong tac nhap diém thuong xuyén cia GV
- Cap nhat cac loai hd so so sach theo dung quy dinh
- Duyét gido an va ky duyét s6 béo giang truc tuyén( TTCM)
3.Cong tac pho cap: Hoan thanh phd cap nam 2024
4. Cong tac lao dong - V€ sinh truong lép:
- Tiép tuc thuc hién lao dong chuyén
5. Cong tac khac
5.1 Poan doi
- Tuyén truyén phat thanh méng non vé ATGT, phong chong BLHBD, nén nép nha trrdng.
- Tiép tuc tham gia cac cudc thi truc tuyén theo tuan
5.2 GVCN
- Pho bién tuyén truyén t6i PH nang cao trach nhiém quan Iy con em minh trong
cong tac phong chdng dich bénh, ATGT, phong chéng tai nan thuong tich va PC dudi
nuéc, phong chdng bao lyc hoc duong va sir dung mang XH.
- C6 mit tai 16p Chu nhiém lic 6h45 *6n dinh tinh hinh 16p nam bét kip thoi tinh hinh ctia 16p
minh, theo ddi va béo c4o nha truong ngay khi ¢6 trudng hop hoc sinh bt thuong
- Phéi hop v6i GVBM sat sao viée hoc tap caa HS 16p CN.
5.3. BPVP (DP/c Mac Nga)
- Phu trach toan bo khu vuc rira tay, vé sinh cua hoc sinh (xa phong, nudc rira
tay, gidy lau tay ). Thuong xuyén kiém tra khu virc ndy va béo céo vé BGH
5.4.GVTB
- Tang 1 B/c Tam va khu nha mai, Tang 2 B/c Hao
- GVTB c¢6 nhiém vu kiém tra giam sat nén nép day hoc. KT vé sinh cac KV cac
I6p duoc phéan cong.
- Theo d&i SS cac budi hoc, bao céo kip thoi vé BPVP sau tiét 1 cac budi hoc. KT
né nép hoc tap cua HS. Nhic HS tan truong hét mai vé.
6. Vé CSVC
- Ra soat CSVC nha truong
7.Bo Phan Y té:
- Hoan thanh hd so yté, hd so HS khuyét tat.
8. Ché dé chinh sach:
- GVCN va GVBM thdng ke tiét day 16p c6 HS khuyét tat vé BGH va bo phan KT
dé 1am ché d6 cho GV day HS khuyét tat hoa nhap
- GVCN két hop vai két toan ra soat ché do chinh sach cho dbi twgng HS dugc hd
tro HP...
Cong viéc cu thé:



Thaoi Noi dung cong viéc Chidao | Thuc hién
gian
- Ho6i Nghi Nha gido- can bo quan ly — nguoi | Poan chu | CB- GV-NV
04/10 lao dong tich
30/09- | -Day va hoc theo ké hoach nha‘} tmclmg ) BGH CB-GV-NV
05/10 -Thyc hién v¢ sinh 16p hoc cu61i moi budi hoc GVTB

- GVTB bao céo danh gia két qua truc ban vé d/c BGH | GVTB tuan,
05/10 | TPT Boi TPT D

Luu v: 1.K@ toan ra soat ché do chinh sach cho CB-GV-NV- NLD va HS nha trudng. ]
2. BPVP truc CV va béo cao kip thoi, ding thoi gian theo cac ND cong van hudng dan.
3. Bo phan VP: Nghi thir 7 thang 10: B/c Nga, Thanh. Nghi ngay thir 6 d/c Thao

4. Lich c6 thé diéu chinh, thay ddi khi c6 cong viéc cia Nganh hoic dot xuat caa
nha truong.

Noi nhdn:

- BGH ( ¢/d).

- Céc BP(t/h);

- Luu: VP, Cong TTDT truong.
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