PHONG GD&DPT DONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUGNG THCS HOANG QUE Doc ldp - Ty do - Hanh phiic

Hodng Qué, ngay 09 thang 12 nam 2023

KE HOACH HOAT PONG TUAN 15
(Tur 11/12 - 16/12/2023)

I. Panh gia cong tac tuin 14

1. Uu diém:

- T4 chire thi GVDG cép trudng tdng ¢ 22 d/c tham gia

- T chirc cho HS thi HSG cép TX thi xa an toan dat két qua cao: 5/8 HS dat giai
trong do c6 1 ba va 4 KK.

- Hoan thanh viéc kiém tra h6 so lya chon SGK do SGD kiém tra.

- Hpanf thanh tap huin PCCC ( 10 d/c)

Tbn tai:

- Lao dong chuyén khu vuc cong trudng ban

- Y thic nén nép hoc tép, y thirc bao quan st dung tai san céng cua HS kém (HS
pha hoai xe dap, xe dap dién pha voi nudce)

* Panh gia chung: Hoan thanh tét KH tudn 14

II. Cong viéc trong tim tuin. kS

-Ting cwong nén nép ky cwong, dan chii trong trudong hoc; thue hién ¢é hiéu =
qua B Quy tiic irng xir vin hoéa trong truong hoc. Thuc hién nghiém tic quy dinh '~ U
day thém - hoc thém G, o

- Thuc hién KH day hoc tuéin 15 theo KHGD nha truong. WORT

- Boi dudng CM-NV theo néi dung CV huéng din ciia cac cip

1. Trién khai, chi dao va thye hién mot sé cong vin, KH ciia cac cip:

Sé: 7889r/VP.UBND -VHXH ngay 30/11/2023V/v phuong an td chire Ky thi va
xét cong nhén tot nghiép trung hoc pho thong tir ndm 2025
SH: 38/TB-BTC ngay 30/11/2023 Thong bdo V& viéc td chirc mon thi V&
Vovinam Héi khée Phut Dong thi x3 Pong Triéu lan thir XI, nam 2023-2024
S6: 3671/UBND-VHTT ngay 27/11/2023 V/v canh bao 16 hdng An toan thong tin
anh hudng trong bang dién tir quang cao man hinh LED
Sb: 1886/PGD&DT ngay 01/12/2023 Vé viée 1ap du toan kinh phi hd tro gido vién |
day hoc sinh khuyét tat ky I nam hoc 2023-2024 |
S6: 1875 /PGD&DT ngay 29/11/2023 V/v quan Iy thuc hién cac khoan thu trong
|

=

<)

linh vue gido duc, dao tao ndm hoc 2023 - 2024

S6 1883/PGD&DT-Chuong trinh cong téc thang 12 nam 2023

Sé: 1897/TB-PGD&DT ngay 05/12/2023 thdng béo Két qua chdm thi Ky thi chon
hoc sinh gioi THCS cép thi xa Dot 1, ndim hoc 2023-2024

S6 310/UBND ngay 28/11/2023 Ké hoach tuyén dung hqp‘déng lao dong lam gido
vién céc truong pho thong cong 1ap thudec UBND thi xa Pong Triéu nam hoc 2023- 2024

Sé: 3586/UBND-NV ngay 20/11/2023 V/v thuc hién ché do phu cép tham nhién
nha gido

SH: 1890/PGD&PT ngay 04/12/2023Veé viée triéu tap dai biéu duy Hoi nghi giao
ban Hiéu trudng thuong ky thang 12/2023



S6: 1898/PGD&DT ngay 05/12/2023V/v chudn b hé so va cac diéu kién lam viée
v6i doan kiém tra ciia S& GDDT vé td chirc va thuc hién quy trinh lua chon SGK theo
CTGDPT 2018 dbi véi cAp THCS

S6 2112/QD-UBND ngay 28/8/2023 V/v nhan tién thudng cia UBND thi xad cho
cac HSXS, tiéu biéu nam hoc 2022-2023

$6 106/TU-BTG Dinh hudng trong tdm cdng tac thdng tin, tuyén truyén trong
thang 12/2023

S 3467/SGD KH-Ké hoach Thuc hién K& hoach hanh déng sé 281/KH-UBND ngay
10/11/2023 ctia UBND tinh thuc hién Chi thi s6 38-CT/TU ngay 05/9/2023 ctia Ban
Thuong vu Tinh Gy vé viée tdng cudng su l3nh dao clia Bang, quan ly clia Nha nudc trong
nang cao chat lugng gido duc phd thong tinh Quang Ninh giai doan 2023 - 2025, dinh
hudng dén ndm 2030

S6: 314/PYT ngay 01/12/2023 V/v tang cudng céc bién phap bao dam ATTP,
phong chbng ngd doc thuc pham

S6 18/KH-LPLD ngay 06/12/2023 KE HOACH T4 chirc cac hoat dong cham lo
cho doan vién va nguoi lao dong nhén dip Tét Nguyén dan Giap Thin 2024

S6 1912/PGD&Ptngay 07/12/2023 V.v Triéu tép dai biéu tham gia hdi nghj ra sodt,
diéu chinh Ké hoach phdt trién gido duc va dao tao ndm hoc 2023-2024

S0 1918/PGD&DT-V/v triéu tap dai biéu tham gia hoi thao, tap hudn té chirc day
hoc cdc mon tich hop

86 1919/PGD&DT ngay 08/12/2023 V/v triéu tap dai biéu tham gia Hoi nghi tap
hudn trién khai thuc hién tai liéu gido duc dia phuong 1ép 8

86 763/GM-UBND Gidy moi dai biéu du tap huén nghiép vu cong téc TD-KT
nam 2023

S6 1921/PGD&DT ngay 08/12/2023V/v gop ¥ Du thao Théng tu thay thé Thong
tu s6 01/2017/TT-BGDDT ngay 13/01/2017

S6 630/PNV ngay 06/12/2023 V/v thuc hién chinh sach tinh gian bién ché theo
Nghi dinh s6 29/2023/ND-CP ngay 03/6/2023 clia Chinh ph

2. Cong tac chuyén mon:

- Thuc hién KH day hoc tuan 15 theo KHGD nha truong.

- Cap nhat cac loai hd so sb sach theo dung quy dinh

- Duyét gido an va ky duyét s6 bao giang truc tuyén( TTCM chiu trach nhié¢m )

- Tédng cuong 6n tap cudi ky 1 theo KH T6 CM

- Khai théc st dung TB-d6 dung DH

- T) chirc tham gia thi cic mén HKPD cap TX

3 Cong tic lao djng-Vé sinh trudng 16p:

- Tiép tuc thuc hién lao dong chuyén

4. Cong tac khac

4.1 Doan- doi

- Tuyén truyén phat thanh ming non vé ATGT, phong chéng BLHD, nén nép nha
truong, st dung an toan thuc pham



- Tiép tuc tham gia céc cudc thi tryc tuyén theo tuan, cac HD ddi theo KH

- Kiém tra khu VS 16p hoc, khu VS chuyén.

4.2 GVCN

- Pho bién tuyén truyén téi PH nang cao trach nhiém quéan ly con em minh trong
cong tac ATGT, phong chdng tai nan thuong tich, PC dudi nudc, phong chéng bao luc
hoc duong va sir dung mang XH.

- C6 mat tai 16p Cht nhiém lac 7h00°6n dinh tinh hinh 16p ndm bat kip thoi tinh
hinh ctia 16p minh, theo dai va béo cdo nha truong ngay khi ¢é truong hop hoc sinh bét
thuong

- Cap nhat KH thang vao s6 chu nhiém truc tuyén

4.3. BPVP (D/c Mac Nga)

- Phu trach toan bd khu vuc rira tay, vé sinh cia hoc sinh (xa phong, nuéc rua
tay, gidy lau tay ). Thuong xuyén kiém tra khu vuc nay va bdo céo vé BGH
4.4. GVTB:
* Budi séng:- Téang 1 B/c Thanh Thuy va khu nha méi, Tang 2 B/c Phi Nga
* Budi chiéu: Theo lich nha truong da phan cong cac budi chiéu trong tuan.

- GVTB c¢o6 nhiém vu kiém tra giam sat nén nép day hoc. KT vé sinh cac KV cac
16p duge phan cong.

- Theo dbi SS cic budi hoc. KT né nép hoc tap cliia HS. Nhiac HS tan trudong hét
méi vé.

4.5. Cong tac truc trudng
- Truc cdng truong: D/c Thing (Thir 2,3), B/c Hung (Thi 4,5), B/c Duy (Thu 6,7);
5.Vé CSVC

- Kiém tra hé théng cira kinh mét sd 16p.

- Thanh 14p t6 tiép nhan TBDH dot 1khi dugc ban giao

6. B6 Phan van phong

- * Y té; Phdi hop voi Tram y té phuong trong cong tic phong chéng an taonf VS
thuc pham, cac dich bénh theo mia

* Thu vién: Kiém ké séch thu vién nam 2023

7. B§ phan CNTT:

-Cap nhét phan mém Smat, trang Web truong

8. Ché d9 chinh sich:

- Hoan thanh ché d6 cho Gv day 16p c6 HS khuyet tat

- Hoan thanh ho so day thua gio, tong hop sé tiét day thira gior thang 9,10,11/2023
dung thoi gian quy dinh.

9. Cong tac tai chinh:

- Thuc hién nghiém cac khoén thu chi theo ding hudng dan.

- Thanh toan khong ding tién mit: Hoc phi, BHYT

10. Céng tac kiém tra:

- Kiém tra toan dién 02d/c: P/c Nhan. Trang

- Kiém tra cap nhat s6 dau bai, cap nhat viéc str dung TB-dd dung DH

11.Céng viéc cu thé:

Thoi
gian

Noi dung cong viéc Chi dao Thuc hién

- ’Trién khai KH tudn va cac CV chi dao cua cac
11/12 | cap Theo KH




dén - Day hoc theo ké hoach nha trudng.
16/12 | - Tang cuong 6n tap cudi ky 1 theo KH T CM BGH ,
- Cap nhat va hoan thién s muon TB-DD day -Theo PC ctia nha
hoc. : truong.
-Trién khai cudc thi KHKT cdp truong.
14-15/12 | -Tham gia thi KHKT cép TX PHT -Theo KH va CV
huéng dan cia PGD
12-16/12 | -Kiém tra HP SP 02 d/c Nhan. Trang HT -Theo KH KT néi
bd
- GVTB bdo céo danh gia két qua truc ban vé d/c BGH GVTB tuan, TPT
16/12 | PHT Dai

Luu v: 1.Keé todn ra soat ché do chinh sach cho CB-GV-NV- NLD va HS nha truong.
2. BPVP truc CV va bdo céo kip thoi, ding thoi gian theo cac ND cong vin hudng dan.
3. Lich truc trrdng: ban giam hiéu
BPVP; Théng 12‘ nghi thr 7: B/c Thanh, Thao; nghi thit 6: B/c Mac Nga
4. Lich c6 thé diéu chinh, thay ddi khi c6 cong viéc cua Nganh hoac dot xuét cta nhé

truong.

Noi nhin:

- LD nha truong (c/d);

- Cac BP(t/h);

- Luu: VP, Céng TTBT trudng.

%\ HOMG

~
\\“\E' ‘\B-]n' 3
S %



