PHONG GD&DT PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS HOANG QUE Poc lap - Tw do - Hanh phiic

Hodang Qué, ngay 07 thang 10 nam 2023
KE HOACH HOAT PONG TUAN 06
( Tir 09/10 - 14/10/2023)
I. Panh gia cong tac tuin 05
1. Uu diém:
- GVTB thyc hién tét nhiém vu dugc phan cong
- Cong tac vé sinh sau budi hoc thyc hién t6t.
- HS: Thuyc hién twong dbi tét ndi qui ctia nha trudng, né nép ra vao 16p
- T4 chuc thanh cong Hoi nghi Can bd quan li- nha gido- nguoi lao dong ndm hoc 2023-2024

- D4 t6 chic Hoi nghi Cha me hoc sinh nha truedng nam hoc 2023-2024 ,/P./ﬁ—'g:
- Kham strc khoe hoc sinh nam hoc 2023-2024 /3 / e
* Chuyén mén: 5| ““g(,(
+ Thuyec hién tét cong tac gidng day theo ké hoach tudn. T6 chirc 6n HSG cho HS theo dun*g—)\“‘ \;\3?‘ &
KH va phan cong. NN
+ GV thyc hién tap hudn nghiém tac N

2. Tdn tai: GVTB va TPT Doi: GVCN Luu y HS vAn con tinh trang gy gb ddnh nhau.

I1. Cong viéc trong tam tuin.

_-Tang cwong nen nép ky cwong, din chi trong trudng hoc; thwe hién c6 hi¢u qua Bo
Quy tic &ng xir vin hoéa trong truong hoc. Thye hién nghiém tic quy dinh day thém - hoc
thém

- Thue hién KH day hoc tudn 6 theo KH GD nha truwong.

1. Trlen khai, chi dao va thuce hién mot sb cong van, KH cua cac cap

Quyét dinh s6 2975/UBND ngay 02/ 10/2023 tin Quyét dinh phé duyét Pé an tu chu va giao
s6 lwong ngudi lam viéc hudng luong tir nguon thu su nghiép dbi véi 25 Trudng mam non, phd
thong cong lap thugc UBND thi xa Dong Triéu giai doan 2023 - 2025

Cong van s6 1545/PGD&DT ngay 02/10/2023 Vé viée tridu tap dai biéu dy Hoi nghi tap
hudn, trién khai cong téc thanh tra, kiém tra; cong tac PCTN, tiéu cuc, tiép cong dan va giai quyét
don thu ndm hoc 2023-2024

Cong vin sd 1542/PGD&DT ngay 02/10/2023 V/v thuc hién Chi thi s6 33-CT/TU ngay
29/5/2023 cta Ban Thuong vu Tinh Gy vé tdng cudng sy lanh dao cua Dang ddi véi cong tac bao
dam trat tu, ATGT; phong, chéng TNTT va dudi nudce; quan 1y, gido duc thanh thiéu nhi, hoc sinh
trong dip he trén dia ban thi xa

K& hoach sé 1548/KH-PGD&DT ngay 03/10/2023 Ké hoach T4 chtre Hbi nghi chuyén dé vé
néng cao chét lugng day hoc cac mon hoc trong Chojong trinh GDPT 2018

Cong van s0: 1543/PGD&DT ngay 02/10/2023 V/v Huéng tng Cude thi truc tuyén “Tim
hidu phap lut vé phong, chéng tdi pham va vi pham phdap ludt cho hoc sinh cic truong Trung hoc
co s& trén dia ban thi xa nam 2023

Thong bao sé 193/UBND ngay 03/10/2023 Théng béo van ban méi ban hanh: Quyét dinh
2774/QD-BGDDT ngay 26/9/2023 va Quyét dinh 2775/QD-BGDDT ngay 26/9/2023

~Cong van s6 2789/SGDPT-VP ngay 06/10/2023V/v phd cdp B nhan dién ngay Chuyén dbi
s6 qubc gia nam 2023

Sé: 1547/PGD&DT ngay 03/10/2023 V/v huéng dan thyc hién nhiém vu quan ly chét lugng
gido duc ndm hoc 2023 - 2024

Cong vian s6 1554/PGD&DPT ngay 04/10/2023 V& viéc tridu tip Hoi nghi giao ban Hiéu
trudng thuong ky thang 10/2023




Céng vin s6 58-CTr/HDD ngay 22/9/2023 Chuong tinh Cong tac Dgi va Phong trao thiéu nhi
nam hoc 2023- 2024
Cong van sd 1392/QD-SGD ngay 06/10/2023 Quyet dinh vé viéc phan coéng can bd, cong
chirc 1am nhiém vu Tiép coéng dan; xir Iy don khiéu nai, t6 cdo, kién nghi, phén anh va truc duong
day néng tai S& Gido duc va Pao tao Quang Ninh
2. Cong tac chuyén mon:
- Thue hién KH day hoc tudn 6 theo KH GD nha trudng,
- Tlep tuc On ddi tuyén cac bo mén vin hoa, td chirc hoc thém theo KH
- Kiém tra cong tac nhap diém thuong xuyén cua GV
- Cép nhdt cac loai ho so s6 sach theo ding quy dinh
- Duyét gido an va ky duyét s0 bao giang truc tuyén( TTCM chiu trach nhiém )
3.Cong tac phd cap: Hoan thanh hd so phd cap nam 2023
4. Cong tac lao dong - Vé sinh trudng 16p:
- Tiép tuc thyc hién lao dong chuyén
5. Cong tac khac
5.1 Doan doi
Tuyén truyén phét thanh mang non va ATGT, nén nép nha trudng, phong chéng dudi nude, bao
luc hoc dudng, TNTT.
- Tiép tuc tham gia céc cude thi true tuyén theo tudn, tb chire PH chi doi
5.2 GVCN
- Phé bién tuyén truyén téi PH nang cao trach nhiém quan ly con em minh trong cong tac
phong chéng dich bénh theo mua, ATGT, phong chong tai nan thuong tich va PC dudi nuéc, phong
chdng bao Iuc hoc duong va sir dung mang XH.
- C6 mit tai 16p Chu nhiém lic 6h45 *6n dinh tinh hinh 16p nam bit kip thoi tinh hinh cta lop
minh, theo ddi va bdo cdo nha truong ngay khi c6 trudng hop hoc sinh bét thuong
- Phéi hop v6i GVBM sét sao vige hoc tép ctua HS 16p CN.
- Xt ly dirt diém hoc sinh danh nhau.
3.3. BPVP (P/c Mac Nga)
- Phu trich toan bg khu vuc rira tay, vé sinh cua hoc sinh (xa phong, nudc rira tay, gidy lau
tay ). Thuong xuyén kiém tra khu vuc ndy va bao cdo vé BGH
5.4. GVTB:
* Budi sdng:- Tang 1 D/c Phi Nga va khu nha méi, Tang 2 B/c Thanh Thuay
* Budi chiéu: Theo lich nha truong da phén cong céc budi chiéu trong tudn.
- GVTB c6 nhiém vu kiém tra giam sat nén nép day hoc. KT vé sinh cac KV cac 16p duge
phén cong.
- Theo dbi SS céac budi hoc, béo cao kip thoi vé BGH sau tiét 1 c4c budi hoc. KT né nép hoc
tap ctia HS. Nhic HS tan truong hét méi vé.
3.5. Cong tic trwe cong trueong
- Tryc cong trudng: D/c Thing (Thi 2 ,3) , B/c Hung (Thwr 4,5), B/c Duy (Thit 6,7);
6. Vé CSVC
- Ra soat CSVC nha truong, stra chita bang phong hoc sb 12,13 dé lip dat tivi thong minh
theo d& nghi cua GVCN Iép.
7. B0 Phin Y té
- Kiém tra giam sat cOng tac phong chong dich bénh theo mua tai cac 16p hoc
- Hoan thanh hé so yte hé so HS khuyét tat.
II1. Cong viéc cu thé:

Thoi Noi dung cong viéc Chi dao Thure hién
gian




Té chtrc : Sinh hoat dudi co chu dé: Em dang

09/10 | trudong thanh BGH | Theo KH
2 ’Trién khai KH tudn va cdc CV chi dao cta céc
cap.
09/10- | -Day va hoc theo ké hoach nha truong BGH CB-GV-NV
14/10 | -Thuc hi¢n v¢ sinh 16p hoc cubi mdi budi hoc. GVTB
- T4p hudn theo CV cic cép. -GV
13/10 | -Hop hoi dong BGH |GV-NV
-TCM Ra soat TB day hoc 16p 9 NH 2024-2025
va ding ky mua sim TBDH 16p 9
13/10 | -Tap huén cong téc ddu thau va NQ 34 HT HT vaKT
14/10 | -8h30p: Hop t6 ra soat TBDH HT Theo Qb
- GVTB béo céo danh gia két qua truc ban vé d/c PHT GVTB tuin, TPT

TPT Doi

Luu V: 1.K& todn ra soat ché do chinh sich cho CB-GV-NV- NLD va HS nha truong.
2. BPVP truc CV va bao cdo kip thoi, diing thoi gian theo cdc ND cong vin huéng dan.
3. Lich truc truong: Cac budi sang: BGH

Budi chiéu: BGH

4. Bo phan VP: Nghi thtr 7 thang 10: B/c Thao, Thanh

Nghi thir 6 thang 10: B/c Nga;

5. Lich cé thé diéu chinh, thay dbi khi c6 cong viéc cia Nganh hoiic dot xuit ciia nha

truong.

Noi nhin:

- BGH (c/d).

- Cac BP (t/h);
- Luu: VP, Cong TTDT trudng.

> HIEU TRUONG

inh Thi Ngoc Dung







